I'OCYJAPCTBEHHOE KASEHHOE YUYPEXKJIEHWE CTABPOIIOJIbBCKOI'O
KPAS «MHOI' O®YHKIIMOHAJIbHBIV LIEHTP [TPEOCTABJIEHIA
Irocy JAPCTBE IX UMY JIbHBIX YCIIYT
B CTABPOITOJIBCKOM KPAE» (I'KY CK «M®LI»)

ITPUKAS3

2t HosGps 2014 . 1. CraBpornons Ne 57

O Kogekce aTuku U Ci1y»eOHOTO

IIOBEJICHUS paOOTHUKOB
I'KY CK «M®ILI»

B nensax peanusanuu nojiokeHudt ®enepalibHOro 3akoHa OT 25 aexabps
2008 r. Ne 273-®3 «O mpoTUBOAEHCTBUU KOPPYIIUNY, 3akoHa CTaBpOIIOJILCKOTO
kpas oT 05 ampenss 2009 r. Ne 25-k3 «O HpOTUBOIEHCTBHU KOPPYILUHU B
CTaBpononeCKOM Kpae» W BO HCIONHeHWe [liaHa MEpPONPHATHH 110
npenynpexnaeHno U nporusoxeirctsuro koppynuuu B ['KY CK «MOLly Ha
2014 ron, yreepxxaenHoro aupexropoM ['KY CK «M®Ll» 27 asrycta 2014 roga

ITPKA3BIBAIO:

1. YreBepoute npunaraeMbii Komekc 3THKH M CIIy)KeOHOTO IOBEIEHHS
pabotHukoB 'KY CK «M®LI» (nanee — Koxmekc).

2. TI'maBHOMYy crneumanucty obmero otzgena EwmenpsiHoBod Ejene
BukTOopoBHE  OCYIIECTBIATH O3HaKomiieHwe ¢ KozekcoM  paGOTHHUKOB,

IIPUHUMAEMBIX Ha paboTy, IO POCITHCE.

3. KoHTponb 32 HCIIONHEHWEM HaCTOSIIEero MpHKa3a OCTaBIISIIO 3a COOOH.

HupekTop W M.A. Banosoi



VTBEPXIEH

IIPUKA30M [OCYAapCTBEHHOIO
Ka3¢HHOI'0 YYPEXKICHHUS
CraBponosIbCKOro Kpas
«MHOroyHKIIMOHATIBHBIN [IEHTP
IIPEOCTABIEHUS rOCYJapCTBEHHBIX
U MyHULUIAIBHBIX yCIIyT

B CTaBpOIOJIbCKOM Kpaey

OT « 2% » 4,,,,asg%w‘ﬁgg 2014 r. No ﬂ
Koaekc

3THKH H CJIY:Ke0HOr0 NoBeJeHHsl pAGOTHHKOB roCyIapCTBEHHOI0 Ka3eHHOIro
yupesxxkaenusi CtaBponoJibekoro kpasi «VMHorogpyHKuHOHAIbHbIA HEHTP
NpeaoCcTaB/eHHs FOCYAaPCTBEHHBIX H MYHHUIMNAJIBHBIX YeIyr B CTaBponoabcKom
Kpae»

Konmexc stukm u ciyxeOHOro moBelneHHs pPabOTHUKOB TIOCYIAapCTBEHHOIO
Ka3eHHOTo yupexaeHuss CTaBpononbckoro Kpas «MHOTOQYHKIIMOHATBHBIA LEHTD
[IPEIOCTABJICHUS TOCYIapCTBEHHBIX M MyHUIUMNAIBHBIX YCIyr B CTaBpOIOIBCKOM
kpae» (manee — Komekc) paspaboTaH B COOTBETCTBHHM C  IOJNOKEHUSMU
Konctutynun Poccuiickoti ®epeparmm, Tpymosoro komekca Poccuiickoit
®enepauun, DenepanbHOro 3akoHa oT 25 gekabps 2008 1. Ne 273-®3
«O  IpOTHUBONEHCTBUM KOPPYILHH», HHBIX HOPMATHBHBIX IPABOBBIX AaKTOB
Poccuiickoli ®Deneparyy, a Takke OCHOBaH Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX
INPUHIHUIIAX ¥ HOPMaxX POCCUHCKOro 00IecTBa U rocyJapCcTBa.

I. O01ue nmosioxeHus

1. Kogexc npencrasnser co0oi cBOJ OOUIMX IPUHIUIIOB TPOYECCHOHATBHOMN
CIy')KEOHOW OSTHKM M OCHOBHBIX IIPaBHJI CIy)X€OHOIO IOBEIECHHUs, KOTOPBIMH
JOJDKHBI ~ PYKOBOJACTBOBAaTbCA  pPabOOTHHUKH  TOCYJApCTBEHHOIO  Ka3eHHOIro
yapexaenuss — CraBpononbckoro  kpas — «MHOTOQYHKIHOHANBHBIA — LIEHTp
[IPEIOCTABJICHUS] FOCYIapCTBEHHBIX M MYHUIUMIAIBHEIX YCIyT B CTaBpOITOIBCKOM
Kpae» (manee — pabOTHHKH, YYpEXIEHHE) HE3aBUCHMO OT 3aMellaeMoil UMHU
JIOKHOCTH.

2. Kaxnaplli pabOTHHK AO/DKEH NPUHUMATH BCE HEOOXOIMMBIE MEDBI s
cobmronenus nojoxxenui Konekca, a kaxapii rpaxxaanvH Poccuiickoit @enepauuu
BIIpaBe 0XKUIATh OT PaOOTHHKA IOBEAEHMS B OTHOIIEHUSAX C HUM B COOTBETCTBHUU C
noJioxkenussMu Kopekca.

3. 3HaHWe U coOmojeHHe paboTHHKamMHU mnonokeHuil Konekca sBiseTcs
OIHUM H3 KPHTEPHEB OLEHKH KauyecTBa UX MNPO(ECCHOHAIBHON NesITEILHOCTH U
TPYZIOBOHW IUCLUILIHHEL

4. Kogmekc ompezensieT OCHOBBI  B3aMMOOTHOILIEHHH pabOTHMKOB ¢
rOCYJapCTBEHHBIMH  OpraHaMHu, OpraHaMu MECTHOI'O  CaMOYIMpaBJIeHHUS,



OpTraHU3alMsAMH, NOJDKHOCTHBIMH JIMIAMU M Tpa)kIaHaMH, OOIIEeCTBEHHOCTHIO, a
TaKXKe BHYTPHU YUPEIKICHU.

II. OcHOBHbIE 06513aHHOCTH, IIPHHIMIIBI ¥ NPABHIIA CIIYXKeGHOTO MOBEAEHMUS
paboOTHUKOB

1. PaboTHuKH, CO3HABas OTBETCTBEHHOCTh MepeJ] IPakIaHaMu, OOIIECTBOM U
roCy1apCTBOM, NMPU3BAHEI:

cobmonare Koucturynmio Poccuiickoit Oenepanuy, 3aKOHONATENLCTBO
Poccuiickoii ®enepanun u CTaBpONoONbCKOTO Kpasi, He JIOIIyCKaTh HapylleHue
3aKOHOB M HHBIX HOPMATHBHBIX IPABOBBIX AaKTOB HCXOIS U3 ITOJUTHYECKOH,
SKOHOMHMYECKOH 11e1€C000Pa3sHOCTH JIHGO 110 HHEIM MOTHBAM;

obecrnieunBath 53QGEKTHBHYIO pabOTy YUPEeIKICHHS,

OCYIIECTBIATE CBOKO EATENIBHOCTE B Ipeleiax IpeaMera M Lelei
JEATEIEHOCTH YUPEIKIEHUS;

IIpH UCIIONHEHUH JOIDKHOCTHBIX O0SI3aHHOCTEH He OKa3bIBaTh MpeIOYTeHHUS
KaKUM-TH00 NpO(EeCCHOHANBHEIM WM COUMATBHEIM TPYIIaM H OpraHHU3alusiIM,
OBITh HE3aBUCUMEIMU OT BIIHMSHHUS OTHENBHBIX IPAXIAH, NpoheCCUOHANBHBIX HIIH
COLIMAJIBHBIX TPYIII U OpTaHU3allHH;

MCKIIIOYAaTh JNEHCTBHUSI, CBA3AHHBIE C BIHMAHUEM KaKUX-THOO JIHYHBIX,
MMYIIECTBEHHBIX  ((UHAHCOBBIX) M  MHBIX HHTEPECOB, MPEISITCTBYHOLINX
A00POCOBECTHOMY HCIIOJHEHUIO UMHU JIOJKHOCTHBIX 00s13aHHOCTEI;

COOIIIOIaTh BeCIPUCTPACTHOCTD, MCKIIOYAIOIIYI0 BO3MOXKHOCTD BIMSHHS HA
MX NEATCNBHOCT PEIICHUH NOIMTUYECKUX TAPTHH U OOIIECTBEHHBIX 00BEIHHEHHI;

COOMIONaTh HOPMBI MPOMECCHOHANBHOW OSTUKM U [IpaBUJIa  J1€JIOBOTIO
IIOBEJICHHS;

[IPOsABIIATE KOPPEKTHOCTh U BHUMATEIBLHOCTh B OOpAIeHH! C IpakJaHaAMH U
JOJDKHOCTHBIMH JINLAMU;

[POABJIATE TEPIMMOCTh M yBa)XKEHHE K OOBIYasM U TPaiulMsAM HApOJIOB
Poccun u Jpyrux rocymapcTs, ydYHTHIBATEH KyJIbTYpHBIE W HHBIE OCOOEHHOCTH
PaslIMHBIX STHHUYECKMX, COLHUAIBHBIX TIPYNI U KOHQECCHH, CIocoOGCTBOBATH
MEKHAMOHATBHOMY ¥ MEKKOH(ECCUOHAIBHOMY COTIACHIO;

BO3ACPKUBATECSA OT IMOBEAECHHUS, KOTOPOE MOIVIO OBl BBI3BATH COMHEHHE B
A00POCOBECTHOM HCIIOMHEHUH PAGOTHUKOM IOIKHOCTHBIX 00s3aHHOCTEH, a TakxKe
130eraTh KOHQIUKTHBIX CUTYallUH, CIOCOOHBIX HAHECTH ylepO ero penyTauuy uin
ABTOPUTETY YUPEXKICHUS;

HE UCIONB30BATh MNOJDKHOCTHOE IIOJIOKEHHE IS OKAa3aHUs BIMSHUS Ha
ACATENLHOCTE TOCY/AapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYINpaBleHHs,
OpraHU3alMH, NOMKHOCTHBIX JIMII U IPaKIaH IPH PEIIeHHH BOIPOCOB JHUYHOIO
Xapakrtepa;

BO3MCPKUBATECA OT IyOJMYHBIX BBICKA3bIBAHUM, CYKIEHHH M OLEHOK B
OTHOIICHUHU NEATENbHOCTH YUPEKAECHHMS], €ro pyKOBOIUTEINS, ECIIM 3TO HE BXOIUT B
JOJDKHOCTHBIE 0053aHHOCTH pabOTHHKA,



YBOXHUTEIBHO OTHOCHTBCS K JEATEIBHOCTH IpeACTaBUTENEH CpeacTB
MaccoBOM MHGOpManyy 10 UHGOPMHUPOBAHHUIO 00LIECTBA O paboTe YUPEkKIEHHUS, a
TaK)X€ OKa3bplBaTh CONCHCTBHE B IIOJy4EHWHM JOCTOBEPHOH WH(OpPMALUH B
YCTaHOBJIEHHOM IOPSJIKE;

IPOTUBOJICUCTBOBATH IIPOSBICHUSAM KOPPYIILUH U MPEANPUHUMATE MEPLI 10
ee Mpo(uIaKTHKe B IOPSIKE, YCTAHOBIEHHOM 3aKOHOJATENLCTBOM Poccuiickoi
Denepanuu;

IPOSIBJATE IPH HCIOJHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH YeCTHOCTD,
OeCrpUCTPaCTHOCT M CIIPaBEANHBOCTh, HE OMYCKaTh KOPPYIIHOHHO OIACHOrO
NOBeACHUs (MIOBENEHHS, KOTOPOE MOXET BOCIPUHHUMATHLCS OKPYXKAIOIIUMHU Kak
obellanye Wk NMPe/JIoKeH e Jady B3SITKH, KaK COTIACHe MPHHATH B3ATKY MM KaK
npocsba 0 fave B3SATKH JHOO Kak BO3MOXKHOCTH COBEPIIUTH HHOE KOPPYNIMOHHOE
[IpaBOHApYIIeHHE).

2. B nensx npoTUBOAEHCTBHS KOPPYILUK paGOTHHK IIPH3BaAH:

YBEHOMJISITE paboToAaTeNs, OPraHbl NIPOKYPATYpPhl, HHbIE T'OCYIAPCTBEHHBIE
opraHel 000 Bcex ciydasx oOpalieHuss K pabOTHHKY KaKMX-IHOO JIUI B LeJISX
CKJIOHEHMSI K COBEPIIIEHHIO KOPPYIILIMOHHBIX IIPAaBOHAPYIIIEHH;

HE TMOJy4YaTb B CBSA3M C MHCIOJIHEHHWEM JIOJDKHOCTHERIX OOs3aHHOCTEH
BO3HArpaX/IeHUsI OT (GU3MYECKUX M IOPHAWYECKUX JHl (MOJApKH, HeHEKHOe
BO3HArpaXKJ€HWe, CCyIpl, YCIAYIM MaTepUalbHOr0 XapakTepa, IUIaTy 3a
pas3BJICYCHHUs], OTABIX, 32 [TOJIb30BAHKE TPAHCIIOPTOM U MHBIE BO3HATPAKICHUS);

NIPUHUMATh MEPBI 110 HEIOIMYIIEHNUI0 BOZHUKHOBEHUSI KOH(IMKTA HHTEPECOB
U ypETyJIMPOBaHUIO BO3HUKIIUX CIy4YaeB KOH(IMKTA HHTEPECOB, HE AOMYCKATh MPH
MCIIONIHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH JIMUHYIO 3aHHTEPECOBAHHOCTH, KOTOPAs
NPUBOAUT I MOXET MPUBECTH K KOH(MIUKTY HUHTEPECOB, YBEIOMIIATH CBOETO
HETIOCPEJCTBEHHOIO PYKOBOJUTENS O BO3HUKIIEM KOH(IUKTE HHTEPECOB WM O
BO3MOYKHOCTH €0 BO3SHHKHOBEHHSI, KaK TOJIBKO €My CTaHET 00 5TOM HU3BECTHO.

3. PaboTHuK MOXeT 0OpabaThIBaTh U IepeiaBaTh CIyKeOHYI0 HHMOPMALIHIO
Npy COOJIOJIEHNH JEHCTBYIOLIUX B YUPEIKIEHHUH HOPM U TpeOGOBaHHI, HpI/IHHTBIX B
COOTBETCTBHUH C 3aKOHOZATENLCTBOM Poccutickoit @enepanuu.

PaboTHrK 00s3aH NPUHEMATh COOTBETCTBYIOLIME MeEPBI 110 OOECIEYECHHIO
0e30MacHOCTH W KOH(UIEHIMATBHOCTH HH(POPMALMY, 33 HECAHKLHOHMPOBAHHOE
pasriialleHue KOTOpOoW OH HECET OTBETCTBEHHOCTDH HIIH (M) KOTOpasi CTaja U3BECTHA
€MY B CBSI3H C HCIIOJIHEHHEM UM JIOJDKHOCTHEIX 0053aHHOCTEM.

4. PaboTHuk, HaJIeJICHHBIN OpraHM3alMOHHO-PACIOPS AU TETbHBIMH
TIOJTHOMOYHSAMH I10 OTHOLICHHIO K APYTMM PabOTHUKAM, JOJDKEH CTPEMHUTHCS OBITH
AJIsL HUX 00pasioM npodeccuoHanu3ma, 6e3ynpedHoil permyTaliu, cioco6CTBOBATh
GOpMUPOBAHUIO B YUPEXASHUH ONArONPUATHOTO s 3(PQEeKTUBHON paGOThl
MOPAJIbHO-TICUXOJIOTHYECKOT0 KJIMMAaTa, a TaK)Ke IPU3BaH:

IPUHUMATh MEpBI IO MPEeRyNPEXTECHUI0 KOPPYIILUH, a TaK)Ke MepPhl K TOMY,
4TOOBI MOAYMHEHHBIE eMy DPabOTHHKHM HE JOIyCKAIM KOPPYILHOHHO OIACHOTO
MOBEJICHHs, CBOMM JIMYHBIM IIOBEJEHHEM I[OJaBaTh I[PUMEP 4YECTHOCTH,
OeCpHUCTPaCTHOCTH M CIIPABENJIHMBOCTH;



He JIONMyCKaTh CIy4yaeB IPUHYXKICHUs paOOTHUKOB K YyYacTHIO B
JAEATENBHOCTH  IOJIMTHYECKUX  IMApTHH, OOIIECTBEHHBIX OOBEOUHEHUN U
PEJIMTHO3HBIX OpraHu3aliui.

IIT. PekomeHnnarenpHble 3THYECKUE TIPABHIIA CITyKeOHOTO MOBEAEHHUs pabOTHHKOB

1. B cmyxebHOM moOBeneHUH pabOTHHKY HEOOXONNMO HCXOAUTH W3
KOHCTUTYIMOHHBIX IIOJIOXKEHHM O TOM, 4YTO YEJOBEK, €ro IpaBa M CBOOOIbI
ABIISIOTCS  BBICIICH LEHHOCTBIO M KaXABIH TIpaXIaHWH HMEeT [IpaBoO Ha
HEIPUKOCHOBEHHOCTh YaCTHOM YKU3HHU, IMYHYIO M CEMEUHYIO TallHy, 3alIUTy YECTH,
JMIOCTOMHCTBA, CBOETO 100POro HUMEHH.

2. B ciyxeOHOM NoBeieHUH pabOTHUK BO3JEPKUBACTCS OT:

JI00Or0 BH/A BBICKA3bIBAHUI ¥ JCHCTBHH IMCKPHMUHAIMOHHOIO XapaKTepa
[I0 MpU3HAKaM II0Jla, BO3pacTa, pachkl, HALMOHANBHOCTH, 53bIKA, IPa)KIAaHCTBA,
COLIMAJIBHOT0, UMYIIECTBEHHOTO UM CEMEWHOIO ITOJIOKEHHUsS, MOIUTHIECKUX HWIH
PEJIMTHO3HBIX MPEANOYTEHUH, 00pa3oBaHMUsI, TPYAOBOIO CTAXKA;

rpy0OCTH, MOpOSBIEHHH NpeHeOPEKUTENLHOTO0  TOHA, 3aHOCYMBOCTH,
NpEAB3ATHIX ~ 3aMEYaHMH, [PEIbsSBIEHHS HEIPABOMEPHBIX, HE3acTyKEHHbIX
OOBHHEHHI];

YIpo3,  OCKOPOWTENBHBIX  BBIP&XCHHH  WIM  DEIUIUK,  JeHCTBHIl,
IIPENATCTBYIOITUX HOPMAaJIbHOMY OOILICHHIO WIn [IPOBOLIUPYIOLIKX
IIPOTUBOIIPABHOE MTOBE/IEHHUE.

3. PaboTHVKY TPH3BAaHEI CIOCOGCTBOBATH CBOMM CITY)XEOHBIM [OBEIEHUEM
YCTQHOBJICHUIO B KOJUIGKTHBE [EJOBBIX B3aMMOOTHOIUCHHH W KOHCTPYKTHBHOIO
COTPYIHUYECTBA APYT C APYTOM.

PaGorHuku JOJDKHBI OBITH BEXKJINBBIMH, n00poKeNnaTe/bHbIMHY,
KOPPEKTHBIMY, BHUMATCIBHBIMH W IIPOSBISATH TEPHMMOCTH B OOIIGHUU C
rpakIaHaMU U KOJUIEraMH.

4. Buemmmil Bun pabOTHWKA IPU HCIONHEHWH WM  JOJKHOCTHBIX
00513aHHOCTEH NOIDKEH CIOCOGCTBOBAThH yBAXKUTENHHOMY OTHOLICHHIO rpaxxaaH K
YUPEXICHHIO, a TaKkKe, IPU HEOOXOAMMOCTH, COOTBETCTBOBATH OOILIEHPHHATOMY
ACIOBOMY  CTHIIO, KOTOPBIM OTJIMYAIOT CAEPXKAHHOCTh, TPaAMIHMOHHOCTE,
aKKypaTHOCTb.

5. PaboTHuky s3ampemieHo KypeHHe B OTHENBHBIX TEPPHTOPHSX, B
IOMEMICHUAX U Ha 00BEKTaX, NIEPEUHCIICHHBIX B cTaThe 12 DemepalbHOr0 3aKOHA
oT 23 ¢espans 2013 r. Ne 15-®3 «O6 oxpaHe 3/10pOBbS Ipa)kIaH OT BO3AEHCTBHS
OKPY’KaloIlero TabayHoro AbIMa U NOCIEACTBU MoTpebIeHus Tabakay.

IV. PekoMenaTebHbIe MOJIENH TOBEIEHHS PAGOTHUKOB
1. PykOBOACTBO y4YpexJIeHHS CTPOMT OTHOWIEHHS C pabOTHHKAMH HA

IIPUHITHIIaX JOJIT'OCPOYHOTI'0 COTpYyAHHYECTBA, B3aHMHOTI'O YBaXXCHHUI H
HEYKOCHHUTEJIbHOI'O UCIIOJIHEHHUS B3aUMHBIX 00513aTe/IbCTB.



2. PaOOTHMKH CTpOSIT OTHOLICHWS C KOJUIETaMM Ha OCHOBE B3aMMHOTO
yBaXxeHUsl U AoBepus. Ilpu oOmennu ¢ xoieraMu paGOTHUKH MPHIEPIKUBAIOTCH
IpaBUJI ICJIOBOIO STHKETa, yKa3aHHBIX B puiokeHwnu 1 k Komgekcy.

3. PaboTHukM (NOAYMHEHHBIE) CTPOST KOHCTPYKTHUBHBIE OTHOLICHHS C
PYKOBOJIUTEINISIMH, & PyKOBOAMTENM C IIOJYHMHEHHBIMU, OCHOBAHHBIE HA YBAXKEHUH U
JOBEpUH, C COONIOJEHMEM HOPM M IIPaBHJ [EJOBOTO JTHKETA, YKA3aHHBIX B
npuioxenuu 2 k Kogekcey.

4. PaborHuku oOWAOTCA C JOJDKHOCTHBIMH JIMIAMH, TIPajkIaHAMH,
KOJJIeraMu 1o TteneoHy, cobmrojas MpaBuiia HENOBOIO 3THUKETa, YKa3aHHbBIE B
npuioxenuu 3 x Kozpekcy.

V. 3akmo4uTeabLHEBIE TTOJI0KEHUS

1. Komexc Oymer pasBHUBAaThCsI C yd4eTOM TeKyIIUX H3MEHEHHH BHYTpPH
YYPSXKAEHUSI U BHE ero. PabOTHUKM HMMEIOT NpaBO BHOCHUTH IPEJIONKEHHS IO
M3MEHEHUI0 U nonoaHeHuo Konekca.

2. OTBeTCTBEHHOCTH 3a coOurojienne TpeboBaHuii Komekca Bozjiaraercss Ha
KaXkI0ro pabOTHHKA.

3. Kontpons wucnonHenuss TpeboBaHuii Komekca Bosnmaraercs  Ha
3aMECTHTEJIEH JUPEKTOPa U HAaYaJbHUKOB OTIEJIOB.



Ipunoxenue 1

x Konekcy aTuku u

CILy>k€0HOTO TTOBEICHHUS
roCyIapCTBEHHOTO

Ka3€HHOT'0 YUPEKICHHS
CraBponoiabcKoro Kpas
«MHOroyHKIMOHATBHBIN LIEHTP
IPE0CTABIEHUS TOCYJaPCTBEHHBIX
U MyHULUIAIBHBIX yCITyT

B CTaBpOIOJIBCKOM Kpaey

OTHOIIEHHS ¢ KOJIJIEraMH

Ob1uenre Mexny pabOTHHKAMH IOJKHO CTPOMTBCS Ha JOOPOXKENaTelbHOM
OCHOBE, C yBDKECHHEM K OKDY)XAfOIIUM M COOJIIOJEHHEM OOLIENPUHATEIX HOPM
Aenosoro stukera. Cosnasas U MOAMEPKKBas KOM(POPTHYIO pabouyo 06CTaHOBKY,
pabOTHHUKH COOMIONAIOT CIIEAYIOLINE HOPMBI M TTPABHIIA AEJIOBOTO STHKETA:

COOJIIOZIATH HOPMBI OOIECTBEHHON MOPAIM BO B3AUMOOTHOIIEHHUSIX;

COZEHCTBOBATH KOJUIEraM B PELICHHH 3a/ad4, CTPEMHTHCS HAXOIUTH OOLIHe
OeJM ¥ B3aUMOIIOHMMAaHME BHE 3aBUCHUMOCTH OT TOrO, B KaKOM OTHIeJe OHHU
paboraroT;

B OTHOIICHUAX C KOJNJIEraMy MOAJNEPKMBATh KIMMAT JOBEpPUs, MPOSBIATH
KOHCTPYKTHBHOCTb U 3a060TY;

HE IEMOHCTPUPOBATH KOJIJIEraM CBOE IJIOXOE HACTPOEHHUE;

NpOSBIATE YBAXEHHE K KBATM()UKALIMM M IPODYECCHOHATIBLHOMY OIBITY
KOJIIET, LIEHUTh UX paboyee Bpems;

YB&XKaTh YaCTHYIO (JIHYHYIO) KM3Hb COTPYAHHKOB, COOMIONAs CyBEepEHUTET
JUYHOCTH;

BO3/IEPXKMBATECS OT HEKOHCTPYKTUBHOH M HeapryMEHTHPOBAHHON KPUTHKH
PabOTHHKA, POSIBIATE TAKTHIHOCTE [IPH 0G0CHOBAHHOMN KPHTHKE;

BCErJja U3BHHATHLCS 34 CBOE HEKOPPEKTHOE [IOBENEHHUE;

XBaJIUTh KOJUIET 33 XOPOLIO BHINOJIHEHHYIO paboTy;

B KOH(JIMKTHOH CUTYalllH CTPEMUTBCS HAHTH B3aHMOIIOHUMAHHE U COTJIACHe,
ITOKa3bIBaTh FOTOBHOCTE MPOAOJIKATE 3()(MEKTUBHYIO COBMECTHYIO paboTy, HCXOs,
IPEXJE BCETO, U3 LENEH AeATeTbHOCTH YUPEkKICHNUS,

B pabouee BpeMs He 3aHHMAThCS J€aMH, HE CBSI3aHHBIMU C BhIMOTHEHHEM
JOJDKHOCTHBIX 00SI3aHHOCTEH;

HE MEPEHOCUTE IPYKECKHE OTHOLIEHHUS B pabouyio 06CTAHOBKY;

00CyKIaTh MpOONEMBI CBOErO KapbepHOrO pOCTAa HE C KOJUIEraMM, a C
HETIOCPENCTBEHHBIM PYKOBOAMUTEIIEM;

npeceKkaTbh HHTPUTH, CITYXH, CIIJIETHH,

He 00CYXJaTh JMYHBIE WIH NpOpecCHOHANbHBIE KAyecTBA KOJIEr B HX
OTCYTCTBHE.



[Ipunoxenue 2

k Konekcy satuku

Y CIIY)K€OHOI'0 ITOBEACHHUS
rocy1apCTBEHHOTO

Ka3€HHOI0 YUPEKICHHS
CraBponoibcKoro Kpast
«MHOroyHKIMOHATBHBIN LEHTP
IIPEOCTaBIICHUS TOCYapCTBEHHBIX
¥ MYHULIUITAJIBHBIX YCIYT

B CTaBpOIIOIECKOM Kpaey

OtHolIeHus MEXIY PYKOBOACTBOM U INOJYHHEHHBIMHU

Cosnanue KOHCTPYKTHBHBIX HPO(ECCHOHATBHBIX  OTHOIIEHHI MEXIY
PYKOBOIHUTENAMH M PabOTHHKAMH HEOOXOIUMO IUIsl €XKEeIHEBHOH 3(h(eKTHBHON
pabOoThI YUpexJCHHS i €ro pa3BUTHL.

PykoBonuTesnsim pekoMeHIyeTcs COOII0aTh ClleIyrONTiHe HOpPMbI H MpaBHIia
JI€JIOBOTO 3THUKETA:

TIOKa3bIBaTh IIOAYMHEHHBIM IPUMEDP XOpPOIIEro BIAAEHUS HOPMAMH MU
NIpaBUJIAMH 3THKHU U JEJIOBOT'0 3THKETA,

HC KPUTHUKOBATH MOJYUHEHHBIX B IPHUCYTCTBUU APYTHX PabOTHHMKOB, IENaTh
9TO KOH(UAeHIMansHO. KpuTrika 10/mkHa GBITH KOPPEKTHON KOHCTPYKTHBHOM;

YMETb MPU3HABATE NEPeA NOAYHHEHHBIMH CBOHM OLIMOKH U HE MpECIeNoBaTh
WX 38 KOHCTPYKTHBHYIO KDUTHKY B CBOH ajpec.

PaGoTHnKam pexkoMeHzyeTcs COONIOZATH CNEAYIONIHe HOPMBI K npaBuiia
JIEJIOBOIO 3TUKETA:

BCErZa HH()OPMHUPOBATh HEHOCPEJCTBEHHOTO DPYKOBOIUTENS O IpUYUHAX
OTCYTCTBHUS Ha paboueM MeCTe;

MH(QOPMUPOBAaThL O BEIOJHEHHH CBOUX JOJKHOCTHBIX OGS3aHHOCTEH,
3a/TaHUH U NMOPYUYEHHUH PYKOBOCTBA,;

NpU OOILEHHUH C PyKOBOJUTENEM COGIOAATE CITYXKeGHYIO Cy6OpIUHALIHIO;

HEe OTBe€4YaTh B MPHUCYTCTBHM KOJUIEI Ha HEKOPPEKTHOE [OBeIeHHe
pyxosonurens. Eciti Bel yBepeHBI B cBOeif paBoTe, MOMPOCUTE O THYHOMN BCTpeUe;

BXOJIIIIMH B IIOMEILEHUE, B TOM YHCJIe PYKOBOJUTEND, EPBEIM 370POBACTCS]
C IIPUCYTCTBYIOILUMH.

Ilomumo 3TOTO, MPUBETCTBYETCS COOGIIOMEHNE ClENYIOLIHX KOPIIOPaTHUBHBIX
HOPM U IIPaBUJI TOBEIECHHUS:

NOJIEP)KaHIE MTO3UTHBHOIO UMUK YUPEIKIEHNUS;

COOJIIOieHHe IPUHIMITA HHOPMALMOHHON OTKPBITOCTH B paboTe;

IPOSIBJICHUE JIOSJIBHOCTH K PEIEHUSAM, IPUHUMAEMBIM PYKOBOJICTBOM;

aKTHBHOE Yy4aCTHE B KOPIIOPATUBHBIX MEPOIIPUATHIX.



[Ipunoxxenue 3

Kk Konekcy satuku

U CIIyxK€0HOT0 ITOBEICHHUS
roCcy1apCTBEHHOTO

Ka3eHHOI'O YUYPEeXKICHUS
CTaBpomnoabCcKoro kpas
«MHOro(yHKIMOHATIBHBIN [IEHTP
IIPEAOCTaBJIEHUS I'OCY IapCTBEHHBIX
U MyHHUIUIIAIBHBIX yCITyT

B CTaBpOIOJIbCKOM Kpaey

[IpaBuna TenedonHOrO pasrosopa

B mpouecce TemedonHOoro  obmenns paGorHukam PEKOMEHAYeTCs
PYKOBOZICTBOBATHCS CAEAYIOIIUMHU IIPABUIAMH JEJIOBOTO ITHKETA:

HEJIOITyCTUMO UTHOPUPOBAHUE TEJIE(POHHBIX 3BOHKOB;

TeJIe(OHHBIE NIEPETOBOPBI JOJKHBI BECTUCH IPOMKHM YETKHM roJIOCOM, peyb
AOJDKHA OBITH BHSTHOMU, 100p0OXKENATENBHOIN;

OTBEYaTh Ha 3BOHOK HE I03/1HEee 3-I'0 3ByKOBOT'O CHTHAJIA,

IOpU COOCTBEHHOM 3BOHKE JKIAaTh OTBETAa B TeUeHHe BpPEMEHH, 110
JUTATENIBHOCTHU HE MMPEBBIIAIOIIET0 4-X I'YIKOB;

B Ha4jalle pasroBopa, B TOM WYHCJI€ IIPH OTBETE HA BXOMAAIIMI 3BOHOK,
[PEACTABIISATECS: HANMEHOBAHUE YUPEXKIEHHUS, JOMKHOCTD, UMs M (DaMUNUS H/WIH
UM, OTYECTBO U (PaMHUIIHS;

B Haqase pasroBopa HHTEPEeCOBaThCs, yI00HO T cevac pasroBapHBaTh;

OCTaBJisA COOOIICHHE Ha aBTOOTBETYHKE, HA3BIBATH JATY, BpeMSl 3BOHKA,
Ha3BaHUC YUPEKICHHUS, CBOC UM U (HaMUIIUIO, 3aT€M KPATKO HU3/IaraTh LIeJb 3BOHKA;

HE 3aCTaB Ha MECTE HY>KHOIO 4eJIOBEKa, MHTEPEecOoBaThCs, KOraa ynobHee
IEPE3BOHUTE UITH OCTABIISTL CBOE UMS M HOMeD TeleoHa;

TIPH 3aBEPIICHUH TeJIe(MOHHOTO pa3roBopa HEOOXOIUMO CIIEN0BATh IIpaBUITY:
KTO II€PBBIM Ha4aJl pasroBOp (IIO3BOHMUI), TOT U JIOJDKEH €T0 3aKOHYHTD,

[I€peiaBasl 3HAYUTENBHEIA 00BeM HH(MDOPMAIMK, HEOOXOIUMO IOJb30BATHCS
SJIEKTPOHHOM ITOYTOH WK (hakcoM;

[IpH MOCTYINICHMH 3BOHKA KOJUIETe, KOTOPKIHA OTCYTCTBYET Ha paboueM Mecre,
HEOOXOAUMO MPHUHSITH /ISt HETO COOOIIEHHE;

NP 0OpBIBE CBA3M NEPE3BAHUBATE CIIEAyeT II03BOHUBILIEMY;

€CIIM 3BOHMBIUMA HAOpal HENpaBUIIBHBIM HOMEp, HEOOXOIMMO BEXKIHBO
MOTIPOCUTB €r0 MEPE3BOHUTE;

10 OTHOIICHHIO K TIO3BOHMBINEMY UYEJOBEKy CJIEAYeT MpPOSBIATH
HOOpPOXKENaTeTbHOCT, BHUMAHUE, BEXKIHBOCTD, TaKTUYHOCTh, TOTOBHOCTH [TOMOYb
COBETOM U JIEJIOM.



